
Owners of non-exempt wells must submit biannual reports detailing groundwater 
production, usage, and meter readings.

By January 31, for groundwater produced from July 1 to December 31 of the previous year, 
and by July 31, for groundwater produced from January 1 to June 30 of the current year, the 

owner of any non-exempt well within the District must submit a Water Production Report 
(WPR), meter logs, and fee payment for groundwater produced. Monthly production is to be 

submitted on a WPR form provided by the District. The WPR submittal must include 1.) a 
completed WPR Form, 2.) a true and correct copy of the meter log from your records and 3.) 

fee payment to be considered complete.

WPRs, meter logs, and fee payments received after the corresponding due date will be subject to 
additional penalties/fees. The District does not issue invoices for WPR payments; all fees, as calculated 
on the WPR form, must be received by the District by the due date. After the submission is processed, 

the District will send a paid invoice.

WPR Submittal must include all 
three of the following items:

)

Water
Production
Reports

WPR Form Meter Log Fee Payment
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1.) Completing a WPR Form

Enter the beginning and ending meter readings for each month into the table and total them to 
determine the total gallons produced during the reporting period. Fees are calculated by dividing the 
total production by 1,000 and multiplying the result by the current fee rate. After completing the form, it 
must be signed and dated by an authorized representative of the well owner or entity.

2.) Meter Logs

Meter logs or MORs (Monthly Operating Reports) are records of the well operator's meter 

readings, usually handwritten, documenting the meter reading and corresponding date. 

These logs are used to verify the information provided on the WPR Form and to address any 

discrepancies that may arise in the calculations.

3.) Fee Payment

Payments can be made by check or by contacting the District to arrange payment via credit card. The 
District does not issue invoices for WPR payments as the fees due are calculated on the WPR Form; 
however, once the WPR is processed, the District will send a paid invoice. All payments must be 
received by the District by the due date for the WPR submission to be considered complete.

To complete a WPR Form, you'll need 
essential well information such as the well 
number, permit number, and any applicable 

amounts, along with monthly meter readings. 
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The report must also include a true and correct 
copy of the meter log. Non-Exempt well owners 
must read each water meter associated with the 

well and record the meter readings and the actual 
amount of pumpage in a log at least monthly. Copies 

of the logs must be included with the Water 
Production Report.
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The fees calculated based on total production for the 
period, as shown on the WPR form, are due by the 

specified due date. Failure to pay by this date will result 
in a late payment penalty, as outlined in Rule 6.4.
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District Forms and Rules

Contact
For further information, please visit our website at www.ntgcd.com

To access WPR Forms, visit our Forms and Documents page. To 
obtain more information about Water Production Report 

requirements, please refer to the current District Rules. Both 
resources are available on our Forms and Documents page.

Forms and Documents

District Rules

Northern Trinity 
Groundwater Conservation District 

The mission of the District is to manage, 
preserve, and protect the groundwater 

resources of Tarrant County, Texas.

Address:  1100 Circle Dr., Suite. 300 Ft. Worth, TX 76119

Phone: (817) 249-2062

Website: www.ntgcd.com

https://ntgcd.com/
https://ntgcd.com/forms-documents/
https://ntgcd.com/wp-content/uploads/2023/09/RULES-NTGCD-Amended-September-21-2023.pdf
https://ntgcd.com/

